






























VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date: January 26th, 2023 
       

 

Topic: Appointment of New Mayor and Deputy Mayor 

 
Background:   
Councillor Bak has requested that both the current Mayor and Deputy Mayor step down to allow for 
a new selection process by the councillors. The current Mayor and Deputy Mayor were appointed to 
their positions when only 3 out of 5 council members were on council. There is now a new council 
and they should be given the opportunity to select both positions. 
 
Council will need to consider Councillor Bak's request for the resignation of the current Mayor and 
Deputy Mayor and determine whether a new selection process for the positions of Mayor and 
Deputy Mayor should be undertaken by the council. 
 
 
CAO Recommendation:  That council should consider Councillor Bak's request and determine 
whether to proceed with a new selection process for the positions of Mayor and Deputy Mayor. 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications:  
 
Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 
 
 
 
 



VILLAGE OF BERWYN  

 

BYLAW NO. 698 

 

PROCEDURAL BYLAW 

PART 1 - INTERPRETATION 

1.1 Definitions In this Bylaw, unless the context otherwise requires: 

"Act" means the Municipal Government Act, RSA 2000 c M-26 and any amendments thereto;  

"Council" means the Council of the Village of Berwyn;  

"Mayor" means the Mayor of the Village of Berwyn;  

"Meeting" means a meeting of the Council;  

"Minutes" means the written record of the proceedings of a Meeting;  

"Municipal Office" means the office of the Chief Administrative Officer of the Village of Berwyn;  

"Resolution" means a resolution of the Council. 

PART 2 - MEETINGS OF COUNCIL 

2.1 Regular Meetings  

2.1.1 Council shall hold regular Meetings on the second and fourth Thursday of each month at 7:00 p.m. 

unless otherwise determined by Council.  

2.1.2 The Mayor shall preside over all Meetings of the Council unless the Mayor is absent or unable to 

act, in which case the Deputy Mayor shall preside. 

2.2 Notice of Meetings  

2.2.1 Notice of all Meetings of Council shall be given to the public in accordance with the Act.  

2.2.2 The Agenda for each Regular Meeting of the Council shall be posted in a conspicuous place in the 

Municipal Office and on the Village's website at least 48 hours before the Meeting. 

2.2.3 Any person or delegation must provide their written submission for inclusion in the agenda to the 

CAO no later than noon on the Wednesday of the week prior to the scheduled meeting; 

2.2.3 Presentations shall speak only on the matters which they have submitted to Council and which 

have been included in the agenda; 

2.2.4 Presentations will be limited to thirty (30) minutes, followed by questions from Council members; 

2.2.5 Council will not entertain submissions from the public on issues that are before the Subdivision 

and Development Appeal Board, the courts, or that require a statutory Public Hearing; and 



2.2.6 Presenters shall not address Council on the same subject matter more than once every three (3) 

months. 

2.3 Quorum  

2.3.1 When a quorum is present at the time set for the commencement of a Council meeting, the Mayor 

shall call the meeting to order. 

2.3.2 If a quorum is present at the time set for the commencement of a Council meeting, but the Mayor 

and Deputy Mayor are absent, the CAO shall call the meeting to order and call for a Presiding Officer to 

be chosen by resolution. 

2.3.3 If the quorum is not constituted within fifteen (15) minutes from the time set for the 

commencement of a Council meeting, the CAO shall record the names of all the members present and 

state that the meeting is cancelled. 

2.3.4 Whenever a vote on a motion before the Council cannot be taken because of a loss of quorum 

resulting from: 

a. the declaration of pecuniary interest or conflict of interest; or 

b. from a Councillor or Mayor not being present for all or part of a Public Hearing; 

then the motion shall be the first order of business to be proceeded with and disposed of at the next 

Council meeting under that particular business order. 

2.3.5 If a quorum is lost for any other reason the meeting is adjourned. 

2.4 AGENDAS FOR COUNCIL MEETINGS 

2.4.1 The agenda for each regular Council meeting shall be prepared by the CAO and submitted 

electronically together with all pertinent correspondence, statements and reports to each member of 

the Council at least four (4) calendar days prior to the meeting. 

2.4.2 Any Council member wishing to have an item of business placed on the agenda for a regular 

Council meeting shall make the submission to the CAO not later than 12:00 noon on the Wednesday of 

the week prior to the meeting. The submission shall contain adequate information to the satisfaction of 

the CAO to enable the Council to consider the matter. 

2.4.3 Council shall only consider items of business on the agenda unless a motion to change it is 

unanimously passed. 

 

2.5 Order of Business  

2.5.1 The order of business at regular Meetings of the Council shall be as follows:  

A. Call to Order;  

B. Adoption of the Agenda;  

C. Disclosure of Pecuniary Interests;  

D. Adoption of the Minutes;  



E. Business Arising from the Minutes;  

F. Petitions and Delegations;  

G. Committee of the Whole; 

H. Bylaws; 

I. New Business; 

J. Financials; 

K. Correspondence and Information; 

L. Reports of Committees;  

M. Staff Reports;  

N. Closed Session 

O. Adjournment.  

2.5.2 The Mayor may vary the order of business if deemed necessary. 

2.6 The COTW  

Enables Committee members to review upcoming and important issues and opportunities with 

members of The administration where deemed appropriate, where the focus is on understanding the 

broader policy implications of the items being considered. The purpose of the COTW is to: 

a) Receive updates on emerging and ongoing projects and initiatives. 

b) Meet principally as a forum for discussion rather than as a decision-making arena, enabling all 

Committee members to discuss key items without the requirement to make a decision. 

The key for the Committee is to keep the focus on the broader and more strategic items. The operation 

of the Committee is purposely kept informal to encourage deliberation of information and ideas. The 

Committee has no power to commit funds. Matters requiring further direction will be forwarded as a 

recommendation to Council. 

2.7 Special Meetings 

2.7.1 The administrator shall call a special meeting of the council whenever requested to do so in writing 
the mayor or a majority of the members. 

2.7.2 The written request referred to in subsection 2.7.1 shall include all items of business to be 
transacted 
 

2.8 MEETING THROUGH ELECTRONIC COMMUNICATIONS 

2.8.1 Council members may attend a Council meeting by means of electronic communication. 

Acceptable alternatives include the use of a telephone (with the speaker on), ensuring that dialogue is 

available for both parties; through the use of a personal computer; or other means as technology 

advances. 

2.8.2 A Council member may attend regular or special Council meetings by means of electronic 

communication a maximum of three (3) consecutive times unless otherwise approved by Council. 



2.8.3 A Council member shall be permitted to attend a meeting using electronic communication if that 

location is able to support its use, ensuring that all Council members participating in the meeting are 

able to communicate effectively. 

2.8.4 A Council member attending a meeting via electronic communications is deemed to be present at 

the meeting for whatever period of time the connection via electronic communications remains active. 

2.9 Minutes  

2.9.1 The Minutes of the previous Meeting of the Council shall be presented at the next regular Meeting 

of the Council for adoption.  

2.10.2 The Minutes of each Meeting of the Council shall be available to the public in accordance with 

the Act. 

2.11 Petitions and Delegations  

2.11.1 Any person or group may present a petition to Council, provided it is signed by at least ten 

percent (10%) electors of the Village.  

2.11.2 Any person or group wishing to make a presentation to Council shall make a request in writing to 

the Chief Administrative Officer at least eight (8) days prior to the Meeting.  

2.11.3 The Mayor shall have the discretion to determine the length of time allocated for presentations. 

2.12 Rules of Order Council shall follow the latest edition of "Robert's Rules of Order" at all Meetings 

unless otherwise provided for in this Bylaw or the Act. 

PART 3 - MAYORAL ELECTIONS 

3.1 Eligibility Only members of the Council are eligible to be elected as Mayor. 

3.2 The term of office for the Mayor shall be for one year, commencing on the first regular Meeting of 

the Council in the calendar year following the municipal election. 

3.3 Election 3.3.1 The Mayor shall be elected by a majority vote of the members of the Council present 

at a Meeting where there is a full Council.  

3.3.2 If there is no full council, then the Mayor will be appointed interim until a full council is convened. 

3.3.3 If there is a tie vote, the Deputy Mayor shall cast the deciding vote.  

3.3.4 If the Deputy Mayor is a candidate for Mayor, the Mayor shall cast the deciding vote.  

3.3.5 If the Mayor's position becomes vacant during the term of office, a new Mayor shall be elected in 

accordance with this Bylaw. 

3.4 Declaration of Mayor The Chief Administrative Officer shall declare the candidate elected as Mayor 

and shall forthwith notify the Minister and the returning officer of the Village. 

4. Closed Sessions 



4.1 Council has the authority to move into Closed Session pursuant to Section 197(2) of the Act for the 

purposes of: 

a. protecting the Village, its operations, economic interests and delivery of its mandate from harm that 

could result from the release of certain information; and 

b. to comply with Division Two of Part One of the Freedom of Information and Protection of Privacy Act. 

4.2 A resolution to move into a closed session shall state in general terms the topic of discussion. 

4.3 Where the council resolves to close a portion of a meeting to the public, all persons shall be 

excluded from the meeting except: 

a) The members of the council; 

b) The administrator and other members of the administration as the members of the council 

may deem appropriate; and 

c) The members of the public as the members of the council may deem appropriate.  

4.4 Where the council resolves to close a portion of a meeting to the public, in addition to the resolution 

to do so, the administrator shall record in the minutes: 

a) The time that the in-camera portion of the meeting commenced and concluded; 

b) The names of the parties present; and 

c) The legislative authority including the exemptions in Part III of The Local Authority Freedom of 

Information and Protection of Privacy Act relied upon for authority to close the meeting to the 

public. 

4.5 No resolutions or bylaws may be passed during a closed meeting. 

4.6 No business other than that described within the resolution pursuant to the subsection may be 

discussed.   

4.7 Matters discussed or to be discussed in a closed meeting are to be kept in confidence until discussed 

at a public meeting of the council unless otherwise provided for in this bylaw. 

PART 5 - AMENDMENT OF BYLAW 

This Bylaw may be amended by Council. 

PART 6 - REPEAL OF BYLAW 

This Bylaw shall repeal any previous procedural Bylaw 604 and Bylaw Amendment 607 of the Village. 

PART 6 - ENACTMENT 

This Bylaw shall come into full force and effect upon the date of its final adoption. 

ADOPTED by Council on the _____ day of _________, 20. 

 



________________________________________ 

Mayor 

 

________________________________________ 

Chief Administrative Officer 
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VILLAGE OF BERWYN  

 

BYLAW NO. 604 

 

PROCEDURAL BYLAW 

 

 

A BYLAW OF THE VILLAGE OF BERWYN IN THE PROVINCE OF ALBERA TO 

REGULATE THE PROCEEDINGS OF REGULAR COUNCIL MEETINGS. 

 

WHEREAS section 191 of the Municipal Government Act, being Chapter M-26, R.S.A. 

2000, and amendments thereto provides that a Council may amend or repeal a bylaw of 

the municipality. 

 

AND WHEREAS Council desires to amend Bylaw No. 573 known as the Council 

procedural bylaw; 

 

NOW therefore the Council of the Village of Berwyn, duly assembled, hereby enacts as 

follows: 

 

THAT this bylaw may be cited as the Council procedural bylaw; 

 

THAT Council hereby establishes the following rules, procedures, and guidelines for the 

conducting of business for regular Council meetings; although such rules, procedures, 

and guidelines do not apply to special meetings of Council as described in Section 194 of 

the Municipal Government Act, nor do they apply to informal or unofficial meetings of 

Council as a Committee of the whole. 

 

 

AGENDAS 

 

The Agenda for each regular meeting shall be prepared by the Chief Administrative 

Officer and submitted together with copies of all pertinent correspondence, statements, 

and reports to each member of Council at least 48 hours prior to each regular meeting.  

Additions may be made to the agenda for items received after the agenda packages have 

been sent out. 

 

The order of business in the Agenda should be as follows: 

 

1. Call to Order 

2. Adoption of Agenda 

3. Adoption of Minutes 

4. Public Hearings 

5. Delegations 

6. Business Arising  

7. New Business 

8. Financial Statement 

9. Correspondence 

10. Committee Reports 

11. Chief Administrative Officer’s Report 

12. Confidential Items (in Camera) 

13. Adjournment 

 

The order of business established in the foregoing list shall apply unless Council wishes 

to make changes to accommodate delegations, or unless Council has good cause to make 

a change.  Delegations shall be encouraged to attend Council meetings at a time of 7:00 

p.m. or later. 

 

Any member of Council, Village employee, or any other person wishing to have an item 

of business placed on the Agenda, shall contact the Chief Administrative Officer not later 

than four (4) full business days before the meeting. 
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DELEGATIONS 

 

Council recognizes that the citizens of the Village of Berwyn have a right to 

communicate their concerns to their elected officials, either individually or as a collective 

group. 

 

However, in order to facilitate the exchange of accurate information, and in view of the 

fact that it is not reasonable to expect every member of Council to be familiar with every 

aspect of the Village’s day to day operation; those who wish to meet with Council 

individually or as a delegation shall be expected to do the following: 

 

1. Address a letter or other written communication to the council outlining the 

subject to be discussed. The letter shall be signed by the correct name of the 

writer; the address of the writer, and delivered or mailed to the CAO. The letter 

must arrive at least three (3) full business days before the meeting at which it is to 

be presented. If the person wishes to appear before council on the matter it shall 

be stated in the letter. 

 

2. State whether they wish to be heard in open session or “in camera”.  Delegations 

who wish to deal with topics normally dealt with in open meetings should be 

advised that they will be dealt with in open meetings with members of the media 

present.  The possibility of media inaccuracy in recording the proceedings is not a 

sufficient excuse to go “in camera”.  “In camera” sessions are to be used for 

relatively few matters, such as land transactions and complaints involving the 

performance of Village personnel. 

 

Delegates shall be granted a maximum of fifteen (15) minutes to present the matter 

outlined in the letter. The chairman may, with consent of the majority of the members 

present, extend the time. 

 

Council is not obliged to make a decision with the person or persons requesting the 

decision present. 

 

Council is under no obligation to meet with persons unwilling to state the nature of their 

business with Council to the Chief Administrative Officer beforehand.   

 

Taxpayers and residents are reminded that they are welcome to any and all Council 

meetings to observe without appointment. 

 

The Chief Administrative Officer shall ensure the person or persons requesting a Council 

decision is notified of the result of their request as soon as practical. 

 

 

IN CAMERA SESSIONS 

 

Council may conduct a part of a meeting in camera only if a matter to be discussed is 

within one of the categories of private information referred to in Section 197 of the 

MGA, and, a majority of the Councillors present are of the opinion that it is in the public 

interest to go in camera. 

 

The purpose for going in camera will be recorded in the motion to move into an in 

camera session, along with the time and those in attendance. 

 

The rules of Council shall be observed in the in camera session.  

 

The only resolution Council has the power to make in camera is to revert back to an open 

meeting. 

 

 

 

 

 



Village of Berwyn    Procedural Bylaw    3 

 

GENERAL RULES OF COUNCIL 

 

1. Regular Meetings of Council shall commence at the hour of 7:00 p.m. and shall          

adjourn on or before 11:00 p.m. if in session at that hour, unless members of 

Council present, by unanimous vote, agree to an extension of time until the hour 

of 12:00 midnight. 

 

2. The Regular meetings of Council shall be held on the second and fourth Thursday 

of each month.  Should Council wish to alter or cancel the regular meeting date, a 

resolution of Council shall be passed beforehand to that effect.  Council shall 

review the date and time of regular meetings annually at the organizational 

meeting. 

 

3. If there is no quorum present within fifteen (15) minutes after the time appointed 

for a regular meeting of Council, the recording secretary shall record the names of 

the members of Council present, and the meeting shall be adjourned until the next 

regular meeting unless a special meeting has been duly called in the meantime.   

 

4. The Mayor, or other person acting as the Chairman of Council meeting, 

hereinafter also known as the “presiding officer” shall preserve order and 

decorum and shall decide questions of order subject to an appeal to the Council as 

a whole.  The decision of the presiding officer shall be final unless reversed or 

altered by a majority vote of the Council members present. 

 

5. Every member wishing to speak to a question or motion shall address himself to 

the Mayor or presiding officer. 

 

6. The Mayor or presiding officer shall have the authority to set a time limit and the 

number of times that a councilor may speak to the same question or resolution, 

having due regard to the importance of the matter. 

 

7. The wording and intent of motions made by councilors should be as clear as 

possible.  Councillors may request that the motion be read aloud by the recording 

secretary prior to debating or voting on the motion.  A motion submitted to 

Council does not require a seconder. 

 

8. When a motion has been made and is being considered by the Council, no other 

motion may be made and accepted, except: 

(a)  a motion to refer the main question to some other person or group for     

consideration; 

(b)  a motion to amend the main question; 

(c)  a motion to table the main question; 

(d)  a motion to postpone the main question to some future date; 

 

9. Where a question under consideration contains distinct prepositions, the vote 

upon each preposition shall be taken separately when any member so requests or 

when the Mayor or the presiding officer so directs. 

 

10. After any question is finally put by the mayor or the presiding officer, no member 

shall speak to the question, nor shall any other motion be made until after the 

result of the vote has been declared.  The decision of the Mayor or the presiding 

officer as to whether the question has been finally put shall be conclusive. 

 

11. The Chief Administrative Officer may delegate any duties to a recording secretary 

but shall accept all responsibilities of the duties. 

 

12.  The times that council members, staff, or any other persons attending the Council 

meeting join the meeting or leave the meeting shall be duly recorded in the 

minutes.  Extenuating circumstances for councilors or staff to be late or absent 

from meetings shall be noted in the minutes. 
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13. The minutes shall record the vote for or against a resolution or bylaw if a 

councilor requests it in accordance with Section 185. 

 

14. A secret ballot must be held if a councilor present at the meeting requests it in 

accordance with Section 185.1.  A vote by secret ballot must be confirmed by a 

resolution of Council. 

 

15. The recording secretary shall record in the minutes each time a member of 

Council excuses himself by reason of pecuniary interest.  Unless disqualified or 

excused by reason of conflict of interest or pecuniary interest, every member 

present shall vote on every resolution or bylaw.  No abstentions will be permitted 

except where required or permitted under this or any other enactment. 

 

16. Council may adjourn from time to time to a fixed future date any regular or 

special meeting of Council which has been duly convened but not terminated.  

The object of the future meeting will be to finish the unfinished business. 

 

17. People who show up at a Council meeting obviously inebriated or otherwise 

impaired may be asked to leave. 

 

18. Excessive or undue profanity will not be permitted.  Councillors or any other 

people who become abusive or profane may be asked to leave, or the meeting 

may briefly recess until order can be restored. 

 

19. Members of the media shall not interrupt or interfere with Council proceedings.  

Members of the media or the general public can pose questions to Council or staff 

at a time predetermined for such questions, or after the adjournment of the 

meetings. 

 

20. Council meetings may be recessed for a period of not more than ten (10) minutes, 

should the majority of members present vote in favor of a resolution to recess. 

 

21. Minutes of Council meetings shall be typed shortly after the meeting, and shall be 

made available to the media and members of the public at no charge. 

 

22. This bylaw shall replace Bylaw No. 573 in its entirety. 

 

23. This bylaw shall come into effect on the date of final passage thereof. 

 

 

 

 

READ a first time this 14th day of November, 2013. 

 

 

READ a second time this 14th day of November, 2013. 

 

 

READ a third time this 14th day of November, 2013. 

 

 

 

 

 

             

Mayor        Chief Administrative Officer 
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VILLAGE OF BERWYN  

 

BYLAW NO. 607 

 

PROCEDURAL BYLAW 

 

 

A BYLAW OF THE VILLAGE OF BERWYN IN THE PROVINCE OF ALBERA TO 

REGULATE THE PROCEEDINGS OF REGULAR COUNCIL MEETINGS. 

 

WHEREAS section 191 of the Municipal Government Act, being Chapter M-26, R.S.A. 

2000, and amendments thereto provides that a Council may amend or repeal a bylaw of 

the municipality. 

 

AND WHEREAS Council desires to amend Bylaw No. 604 known as the Council 

procedural bylaw; 

 

NOW therefore the Council of the Village of Berwyn, duly assembled, hereby enacts as 

follows: 

 

THAT this bylaw may be cited as the Council procedural bylaw; 

 

THAT Council hereby establishes the following rules, procedures, and guidelines for the 

conducting of business for regular Council meetings; although such rules, procedures, 

and guidelines do not apply to special meetings of Council as described in Section 194 of 

the Municipal Government Act, nor do they apply to informal or unofficial meetings of 

Council as a Committee of the whole. 

 

 

AGENDAS 

 

The Agenda for each regular meeting shall be prepared by the Chief Administrative 

Officer and submitted together with copies of all pertinent correspondence, statements, 

and reports to each member of Council at least 48 hours prior to each regular meeting.  

Additions may be made to the agenda for items received after the agenda packages have 

been sent out. 

 

The order of business in the Agenda should be as follows: 

 

1. Call to Order 

2. Adoption of Agenda 

3. Adoption of Minutes 

4. Public Hearings 

5. Delegations 

6. Business Arising  

7. New Business 

8. Financial Statement 

9. Correspondence 

10. Committee Reports 

11. Chief Administrative Officer’s Report 

12. Confidential Items (in Camera) 

13. Adjournment 

 

The order of business established in the foregoing list shall apply unless Council wishes 

to make changes to accommodate delegations, or unless Council has good cause to make 

a change.  Delegations shall be encouraged to attend Council meetings at a time of 7:00 

p.m. or later. 

 

Any member of Council, Village employee, or any other person wishing to have an item 

of business placed on the Agenda, shall contact the Chief Administrative Officer not later 

than four (4) full business days before the meeting. 
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DELEGATIONS 

 

Council recognizes that the citizens of the Village of Berwyn have a right to 

communicate their concerns to their elected officials, either individually or as a collective 

group. 

 

However, in order to facilitate the exchange of accurate information, and in view of the 

fact that it is not reasonable to expect every member of Council to be familiar with every 

aspect of the Village’s day to day operation; those who wish to meet with Council 

individually or as a delegation shall be expected to do the following: 

 

1. Address a letter or other written communication to the council outlining the 

subject to be discussed. The letter shall be signed by the correct name of the 

writer; the address of the writer, and delivered or mailed to the CAO. The letter 

must arrive at least three (3) full business days before the meeting at which it is to 

be presented. If the person wishes to appear before council on the matter it shall 

be stated in the letter. 

 

2. State whether they wish to be heard in open session or “in camera”.  Delegations 

who wish to deal with topics normally dealt with in open meetings should be 

advised that they will be dealt with in open meetings with members of the media 

present.  The possibility of media inaccuracy in recording the proceedings is not a 

sufficient excuse to go “in camera”.  “In camera” sessions are to be used for 

relatively few matters, such as land transactions and complaints involving the 

performance of Village personnel. 

 

Delegates shall be granted a maximum of fifteen (15) minutes to present the matter 

outlined in the letter. The chairman may, with consent of the majority of the members 

present, extend the time. 

 

Council is not obliged to make a decision with the person or persons requesting the 

decision present. 

 

Council is under no obligation to meet with persons unwilling to state the nature of their 

business with Council to the Chief Administrative Officer beforehand.   

 

Taxpayers and residents are reminded that they are welcome to any and all Council 

meetings to observe without appointment. 

 

The Chief Administrative Officer shall ensure the person or persons requesting a Council 

decision is notified of the result of their request as soon as practical. 

 

 

IN CAMERA SESSIONS 

 

Council may conduct a part of a meeting in camera only if a matter to be discussed is 

within one of the categories of private information referred to in Section 197 of the 

MGA, and, a majority of the Councillors present are of the opinion that it is in the public 

interest to go in camera. 

 

The purpose for going in camera will be recorded in the motion to move into an in 

camera session, along with the time and those in attendance. 

 

The rules of Council shall be observed in the in camera session.  

 

The only resolution Council has the power to make in camera is to revert back to an open 

meeting. 
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GENERAL RULES OF COUNCIL 

 

1. Regular Meetings of Council shall commence at the hour of 7:00 p.m. and shall          

adjourn on or before 11:00 p.m. if in session at that hour, unless members of 

Council present, by unanimous vote, agree to an extension of time until the hour 

of 12:00 midnight. 

 

2. The Regular meetings of Council shall be held on the second and fourth Thursday 

of each month.  Should Council wish to alter or cancel the regular meeting date, a 

resolution of Council shall be passed beforehand to that effect.  Council shall 

review the date and time of regular meetings annually at the organizational 

meeting. 

 

3. If there is no quorum present within fifteen (15) minutes after the time appointed 

for a regular meeting of Council, the recording secretary shall record the names of 

the members of Council present, and the meeting shall be adjourned until the next 

regular meeting unless a special meeting has been duly called in the meantime.   

 

4. The Mayor, or other person acting as the Chairman of Council meeting, 

hereinafter also known as the “presiding officer” shall preserve order and 

decorum and shall decide questions of order subject to an appeal to the Council as 

a whole.  The decision of the presiding officer shall be final unless reversed or 

altered by a majority vote of the Council members present. 

 

5. Every member wishing to speak to a question or motion shall address himself to 

the Mayor or presiding officer. 

 

6. The Mayor or presiding officer shall have the authority to set a time limit and the 

number of times that a councilor may speak to the same question or resolution, 

having due regard to the importance of the matter. 

 

7. The wording and intent of motions made by councilors should be as clear as 

possible.  Councillors may request that the motion be read aloud by the recording 

secretary prior to debating or voting on the motion.  A motion submitted to 

Council does not require a seconder. 

 

8. When a motion has been made and is being considered by the Council, no other 

motion may be made and accepted, except: 

(a)  a motion to refer the main question to some other person or group for     

consideration; 

(b)  a motion to amend the main question; 

(c)  a motion to table the main question; 

(d)  a motion to postpone the main question to some future date; 

 

9. Where a question under consideration contains distinct prepositions, the vote 

upon each preposition shall be taken separately when any member so requests or 

when the Mayor or the presiding officer so directs. 

 

10. After any question is finally put by the mayor or the presiding officer, no member 

shall speak to the question, nor shall any other motion be made until after the 

result of the vote has been declared.  The decision of the Mayor or the presiding 

officer as to whether the question has been finally put shall be conclusive. 

 

11. The Chief Administrative Officer may delegate any duties to a recording secretary 

but shall accept all responsibilities of the duties. 

 

12.  The times that council members, staff, or any other persons attending the Council 

meeting join the meeting or leave the meeting shall be duly recorded in the 

minutes.  Extenuating circumstances for councilors or staff to be late or absent 

from meetings shall be noted in the minutes. 
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13. The minutes shall record the vote for or against a resolution or bylaw if a 

councilor requests it in accordance with Section 185. 

 

14. A secret ballot must be held if a councilor present at the meeting requests it in 

accordance with Section 185.1.  A vote by secret ballot must be confirmed by a 

resolution of Council. 

 

15. The recording secretary shall record in the minutes each time a member of 

Council excuses himself by reason of pecuniary interest.  Unless disqualified or 

excused by reason of conflict of interest or pecuniary interest, every member 

present shall vote on every resolution or bylaw.  No abstentions will be permitted 

except where required or permitted under this or any other enactment. 

 

16. Attending Council meetings by electronic means is permitted when Councillors 

are out of the area. 

 

17. Council may adjourn from time to time to a fixed future date any regular or 

special meeting of Council which has been duly convened but not terminated.  

The object of the future meeting will be to finish the unfinished business. 

 

18. People who show up at a Council meeting obviously inebriated or otherwise 

impaired may be asked to leave. 

 

19. Excessive or undue profanity will not be permitted.  Councillors or any other 

people who become abusive or profane may be asked to leave, or the meeting 

may briefly recess until order can be restored. 

 

20. Members of the media shall not interrupt or interfere with Council proceedings.  

Members of the media or the general public can pose questions to Council or staff 

at a time predetermined for such questions, or after the adjournment of the 

meetings. 

 

21. Council meetings may be recessed for a period of not more than ten (10) minutes, 

should the majority of members present vote in favor of a resolution to recess. 

 

22. Minutes of Council meetings shall be typed shortly after the meeting, and shall be 

made available to the media and members of the public at no charge. 

 

23. This bylaw shall replace Bylaw No. 604 in its entirety. 

 

24. This bylaw shall come into effect on the date of final passage thereof. 

 

 

 

 

READ a first time this 23rd day of January, 2014. 

 

 

READ a second time this 23rd day of January, 2014. 

 

 

READ a third time this 23rd day of January, 2014. 

 

 

 

 

 

             

Mayor        Chief Administrative Officer 





VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date: January 26th, 2023 
       

 

Topic: Utility billing is one of the most regular services the Village of Berwyn provides to residents and 
businesses. The Village has new software where we can offer E-notices (paperless by email) as an 
option for residents. Moving to paperless billing would result in long-term savings for the 
municipality. 

 
Background:   Currently each month 275 paper utility notices are sent by mail. In materials, each 
individual billing costs $1.19 per paper billing amounts to $327.25/month or $3927.00/year. In labour 
terms, it takes 7 hours for one employee to complete paper utility package preparation whereas it 
would take substantially less if all customers subscribed to E-notices.  
Tax/assessment notices are sent out annually, with 435 sent by mail. The cost of each tax package is 
roughly the same, equating to an annual cost of $520.00. Together, both utility and tax mailings cost 
the village over $4447.00. In the Village of Berwyn, $4447.00 is roughly a 1.33% property tax 
increase/decrease.  
 
The administration is suggesting that Council establish an E-notice incentive program. Customers that 
migrate from paper to paperless billing in the months of May and June would receive: 
 • A credit to their utility account of $10.00 if they choose to participate in paperless invoicing for 
utilities  
• A credit to their tax account of $10.00 if they choose to participate in paperless invoicing for 
tax/assessment notices Crediting accounts results in no cash outlay from the Village as it would be a 
journal adjustment to the account.  
 
For each resident that takes the Village up on the offer for both utilities and taxes, the payback period 
would be 17 months.  
 
The administration is also suggesting the following fees for those that choose to remain on paper 
billing; 

• Seniors and those with a disability at no cost. 

• All others will be charged an admin fee of $2 per notice. 
 
CAO Recommendation:  That Council approve the establishment of a "Go Paperless" program in 
which residents, property owners and businesses who receive utility invoices or tax and assessment 
notices from the Village of Berwyn would be eligible for the following incentives once meeting the 
criteria;  
• Upon registering for paperless utility billing between May and June of 2023 a one-time credit of $10 
shall be applied to the associated utility account;  
• Upon registering for paperless tax/assessment notices between May and June of 2023 a credit of 
$10 shall be applied to the associated tax account.  



2 
 

• And further, the Go Paperless incentive program be discontinued as of July 1st, 2023. 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications:  
 
Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 
 
 



VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date: January 26th, 2023 
       

 

Topic: Review of Notice of Non-Compliance for Village of Berwyn 

 
Background:   Councillor Edmundson has requested that the council review the Notice of Non-
Compliance given to the Village of Berwyn by Alberta Environment and Protected Areas. 
Environmental Protection Officers reviewed the 2021 waterworks annual report and assessed 
the following failures: 
 

• Failed to provide a summary of the number, sampling dates and analytical results of  
the bacteriological samples analyzed for each month, as per condition 8.1.8 (a) 

• Failed to submit a summary of the number, results, and sampling dates of the  
bacteriological samples analyzed for each month, as per condition 8.1.8 (b) 

• Failed to provide a description of any problems experienced, and corrective actions  
taken at the waterworks system during the year, as per condition 8.1.8 (d) 

 
Council should review the Notice of Non-Compliance given to the Village of Berwyn by Alberta 
Environment and Protected Areas. Council should also consider the failures identified in the 
waterworks annual report and assess any potential risks or impacts to the community. 
 
Attachments: 

• Letter of Non-Compliance from Alberta Environment and Protected Areas. 
 
 
CAO Recommendation:   

• That Council should review the Notice of Non-Compliance and the failures identified in the 
waterworks annual report. 

• Council should determine any necessary actions to be taken in order to bring the Village  
of Berwyn into compliance with Alberta Environment and Protected Areas regulations and 
conditions. 

 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications:  
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Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 



 

Regulatory Assurance Division 
North Region 
Provincial Building 
400-2nd Street SW 
Manning, Alberta T0H2M0 Canada 
Telephone:  780-625-9940 
https://www.alberta.ca/environment-
and-protected-areas.aspx 

 

 

Classification: Public 

Approval #00000417-02-00 
 
December 15, 2022 
 
  
Derrel Johnson 
Berwyn Waterworks system 
Village of Berwyn 

VIA: djohnson@grimshaw.ca 
 
 
 
 
Dear Mr. Derrel Johnson, 
 

NOTICE OF NON-COMPLIANCE  

This letter is to advise you that Alberta Environment and Protected Areas reviewed the Berwyn 

Waterworks System 2021 annual report on December 14th, 2022 and identified it was in non-

compliance with the conditions of the waterworks system approval 00000417-02-00. 

 

Environmental Protection Officers reviewed the 2021 waterworks annual report and assessed 

the following: 

• Failed to provide a summary of the number, sampling dates and analytical results of the 

bacteriological samples analyzed for each month, as per condition 8.1.8 (a) 

• Failed to submit a summary of the number, results, and sampling dates of the 

bacteriological samples analyzed for each month, as per condition 8.1.8 (b) 

• Failed to provide a description of any problems experienced, and corrective actions 

taken at the waterworks system during the year, as per condition 8.1.8 (d) 

 

 

You must immediately take all steps to comply with the waterworks system authorization 

requirements.  You must provide in writing how the contraventions identified above will be 

remedied.  Written responses must be provided by the end of day of January 23rd, 2023 and 

directed to Jonathan.Dyck@gov.ab.ca. 

 

Enforcement action may be taken without further notice. 

 

Should you have any questions, please contact the undersigned at 780-625-9940 or by email at 

Jonathan.Dyck@gov.ab.ca.    

 

https://www.alberta.ca/environment-and-protected-areas.aspx
https://www.alberta.ca/environment-and-protected-areas.aspx
mailto:Jonathan.Dyck@gov.ab.ca
mailto:Jonathan.Dyck@gov.ab.ca


  2 

 

Classification: Public 

 

Respectfully, 
 

Environmental Protection Officer – Inspector  

Regulatory Assurance Division – North Region  

 

CC:  Jack McNaughton, AEPA Compliance Manager 

     Steve Craik, AEPA Drinking Water Operations Specialist  

 Kim Steeves, Mayor of the Village of Berwyn 

        

 

        



VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date: Jan 26th, 2023 
       

 

Topic: Budget Meeting Dates 

 
Background:   Budget meetings are a critical component in the budget development process, 
providing the council with the opportunity to review and provide feedback on the proposed budget. 
Two types of budget meetings are typically held: Capital Projects and Operating Budgets. 
 
Council should consider holding the Capital Projects budget meeting on February 9th and the 
Operating budget meeting on February 23rd. 
 
 
CAO Recommendation:  That council hold the Capital Projects budget meeting on February 9th and 
the Operating budget meeting on February 23rd. 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications:  
 
Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 
 
 
 
 
 
 
 
 
 
 































CAO Report Jan 26th, 2023 

• Wrote a letter to Hon. Danielle Smith. 

• Completed Northern and Regional Economic Development (NRED) Program grant application 

• Prepared a letter for Alberta Municipal Water/Wastewater Partnership notifying them of the 

council’s intent to cancel the project. 

• Applied for funding towards the summer employment program 

• Held regular meetings with staff in preparation for budget planning. 


