
AGENDA 
VILLAGE OF BERWYN 
 COUNCIL MEETING  

June 22, 2023 
BERWYN VILLAGE OFFICE COUNCIL CHAMBER 

7:00 PM 
 

 
1. CALL TO ORDER  at 

2. ACCEPTANCE OF AGENDA 
ADDITIONS TO AGENDA:  

 
 CHANGES TO AGENDA:  

 
3.  APPROVAL OF MINUTES 

3.1 RFD – Council Meeting Minutes – 3.1 Minutes of the Regular Council Meeting held  
June 8, 2023 
 

4. BUSINESS ARISING FROM THE MINUTES 
 4.1 Funding Agreement Amendment with the MD of Peace 

4.1 2023 Berwyn Funding Agreement Revised 
5. PUBLIC HEARINGS 
 5.1 

6. DELEGATIONS 
6.1  
  

7. COMMITTEE OF THE WHOLE 
7.1  
 

8. BYLAWS 
8.1 Proposed Bylaw 706 to Incur Indebtedness by the Issue of Debentures 
8.1 Municipal Borrowing Bylaw 706 
8.2 Change of Bylaw Number on Bylaw 706 - Tax Rate Bylaw 

9. NEW BUSINESS 
9.1 Update to Directive 3 – 10-year Capital Plan and Report - Village of Berwyn - Directive 3 Tracking 
Sheet. 
 

10. FINANCIALS 
 10.1 Cheque Listing 
 10.2 General Ledger Trial Balance 5 
 10.3 Cash Position Report 
 
     11. CORRESPONDENCE and INFORMATION 

11.1 Peace Library Systems 
 
12. COMMITTEE REPORTS 

12.1 Councillor Weber – Long Lake Waste Management - Bear Problem  - Break-Ins  - Equipment Sale 
- Still looking for bucket  - Accounts (No Attachment) Verbal report 

  
13. STAFF REPORTS 
 13.1 CAO Report None this week 
  

 14. CLOSED SESSION 
 14.1  
 
 15. ADJOURNMENT 



VILLAGE OF BERWYN 
REGULAR COUNCIL MEETING 

MINUTES 
June 8, 2023 

 
The regular meeting of the council of the Municipality of Berwyn was held in the council                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

chambers in the municipality office on June 8, 2023, commencing at 7:00 p.m. 
 

 
IN ATTENDANCE  Councillor Bak 
   Councillor Sawan 

Councillor Johnson 
Councillor Weber 
Councillor Montie 
  
Chief Administrative Officer - Matthew Norburn     

 Recording Secretary -  Barb Schofield 
      
CALL TO ORDER   The meeting was called to order at 7:00 p.m.  

ACCEPTANCE OF AGENDA 

ADDITIONS: None 
 
CHANGES TO THE AGENDA: 8.1 Update to Tax Rate Bylaw 2023, Bylaw 706 
12.1 Public Works Report was moved to 13.2 Staff Reports. 
RESOLUTION NO. 01-06-08-23 
  MOVED by Councillor Johnson to accept the agenda as amended. CARRIED 
 
APPROVAL OF MINUTES 
RESOLUTION NO. 02-06-08-23 

MOVED by Councillor Montie that the minutes of the regular Council meeting  
held on May 25, 2023, be adopted as presented.    CARRIED 

 
BUSINESS ARISING FROM THE MINUTES  
4.1 None 
 
PUBLIC HEARING  
5.1 None 
 
DELEGATIONS 
6.1 None 
 
COMMITTEE OF THE WHOLE 
7.1  
 
BYLAWS  
8.1 Update to Tax Rate Bylaw 2023, Bylaw 706 
RESOLUTION NO. 03-06-08-23 

MOVED by Councillor Montie to pass the first reading of the update to the 2023 
Property Tax Rate Bylaw 706.      CARRIED 

 
RESOLUTION NO. 04-06-08-23 
  MOVED by Councillor Weber to pass the second reading of the update to the 2023  
  Property Tax Rate Bylaw 706.      CARRIED 

          
RESOLUTION NO. 05-06-08-23 

UNANIMOUS consent to proceed with the Third and Final Reading of the update to the 
2023 Property Tax Rate Bylaw 706.     CARRIED 

 
RESOLUTION NO. 06-06-08-23 
  MOVED by Councillor Johnson to pass the third and final reading of the update to the  
  2023 Property Tax Rate Bylaw 706.     CARRIED 
 
NEW BUSINESS 



2 
VILLAGE OF BERWYN 
SPECIAL COUNCIL MEETING MINUTES 
June 8, 2023 
 

 

9.1 Addition of Years to the Proposed Capital Projects Plan 2023 -2027  
RESOLUTION NO. 07-06-08-23 
 MOVED by Councillor Sawan to accept the addition of years to the Capital Projects Plan for  
 2023-2027 as information.       CARRIED 

 
9.2 RFD Approval of Memorandum of Agreement between the Municipal District of Peace #135 
RESOLUTION NO. 08-06-08-23 

MOVED by Councillor Weber that Council will accept as information until the 
administration gets a breakdown on the insurance on the Berwyn Firehall.  
         CARRIED 

9.3 Lots for a Loonie Policy 
RESOLUTION NO. 09-06-08-23 

MOVED by Councillor Montie that the council approve the Lot for a Loonie Policy.  
         CARRIED 

 9.4 Main Street Business Incentive Program Policy 
RESOLUTION NO. 10-06-08-23 

MOVED by Councillor Sawan that the council approve the implementation of the  
Main Street Business Incentive Program to support economic development and 
encourage new business openings on Main Street in Berwyn.  CARRIED 
  

FINANCIALS  
10.1 None 
 
CORRESPONDENCE and INFORMATON 
11.1 None 
 
COMMITTEE REPORTS 
12.1 None 
 
CHIEF ADMINISTRATIVE OFFICER and DEPARTMENT REPORTS 
13.1 CAO Report  
RESOLUTION NO. 11-06-08-23 

MOVED by Councillor Johnson to accept the CAO report as presented. CARRIED 
13.2 Public Works Report 
RESOLUTION NO. 12-06-08-23 

MOVED by Councillor Weber to accept the Public Works report as presented.  
         CARRIED 
 

CLOSED SESSION 
14.1 Consideration of Offer on Commercial Lots… FOIP disclosure would be harmful to the business 
interest of a third party (section 16 (1). 
14.2 Redirecting of Capital Budget… FOIP disclosure would be harmful to the business interest of a 
third party (section 16 (1). 
 
RESOLUTION NO. 13-05-11-23 

  MOVED by Councillor Johnson to enter into a Closed Session at 7:40 p.m., to discuss 
   Consideration of Offer on Commercial Lots… FOIP disclosure would be harmful to  
   the business interest of a third party (section 16 (1); and 14.2 Redirecting of Capital 

  Budget… FOIP disclosure would be harmful to the business interest of a third party 
  (section 16 (1);        CARRIED 

 
RESOLUTION NO.  14-05-11-23 
  MOVED by Councillor Montie to come out of the Closed Session at 8:16 p.m. 

           CARRIED 

RESOLUTION NO.  15-05-11-23 
  MOVED by Councillor Montie to direct administration to counteroffer as discussed. 

           CARRIED 

RESOLUTION NO.  16-05-11-23 
  MOVED by Councillor Weber to approve administration to redirect the capital budget 

  to purchase a commercial property.     CARRIED 
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VILLAGE OF BERWYN 
SPECIAL COUNCIL MEETING MINUTES 
June 8, 2023 
 

 

 
ADJOURNMENT 

Being that agenda matters have been concluded Councillor Johnson adjourned the meeting at 8:20 p.m. 
 
 
These minutes approved this________ day of ________________,  2023 
 
 
 
 
__________________________  ________________________________________ 

Mayor     Chief Administrative Officer 
John Bak    Matthew Norburn    



   4.1 

VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date June 22nd, 2023 
       

 

Topic: Proposed Bylaw 706 to Incur Indebtedness by the Issue of Debentures 
 
Background:  The purpose of this report is to provide Council with information regarding the 
proposed bylaw to incur indebtedness by the issue of debentures for the purpose of completing 
repairs and renovations to Main Street, water services, sidewalks, and roads. The report outlines the 
rationale for the proposed debenture issue, the proposed terms of the debentures, the steps that the 
Village must follow to advertise the intent to borrow the money, and the petition period for 
residents. 
 
The Village of Berwyn requires repairs and renovations to be completed on Main Street, water 
services, sidewalks, and roads to maintain the safety and accessibility of the Village. These repairs and 
renovations are expected to cost $750,000. 
 
Proposed Indebtedness: To fund the repairs and renovations, the Village proposes to incur 
indebtedness by the issue of debentures in the amount of $250,000. The debentures will be issued 
for a term of 25 years, with an interest rate of no more than 5.5%] per annum. 
 
The proposed debenture issue must follow the procedures set out in the Municipal Government Act. 
This includes advertising the intent to borrow the money in a local newspaper and providing a 
petition period for residents to voice their concerns or opposition. The attachment to this report 
outlines the specific procedures that the Village must follow to ensure compliance with the Municipal 
Government Act. 
 
The proposed debenture issue is necessary to fund the repairs and renovations required to maintain 
the safety and accessibility of the Village. The issue of debentures will allow the Village to complete 
the necessary work without significant impact on the annual budget. 
 
The proposed debenture issue will result in an increase in the Village's indebtedness, which will have 
an impact on the Village's debt servicing costs. The impact on individual property owners will vary 
depending on the assessed value of their property. 
 
The proposed bylaw to incur indebtedness by the issue of debentures for the purpose of completing 
repairs and renovations to Main Street, water services, sidewalks, and roads is recommended to 
Council. The proposed debenture issue will allow the Village to maintain the safety and accessibility 
of the Village without significant impact on the annual budget. 
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Attachments: 

1. Borrowing Bylaw 706 
 
CAO Recommendation: That Council gives second and third reading to Bylaw 706 and directs the 
administration to submit the loan application. 
 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications: Minimal advertising in the local newspaper 
 
Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 
 
 



  4.1 

 

Memorandum of Agreement  
 

Between: 
The Municipal District of Peace No. 135 

5240-52nd Avenue, Berwyn, in the Province of Alberta 
(hereinafter referred to as the MD) 

 
And 

The Village of Berwyn 
5006-51st Street, Berwyn, in the Province of Alberta 

(hereinafter referred to as the Village) 
 
The Parties agree: 

 
1.0 That the term of this agreement shall be from January 1, 2023 to December 31, 2026 inclusive. 

 
2.0 Viability Assistance Payment: The MD will provide $27,637 to the Village as a viability assistance 

payment. This base amount will be increased each year by a 4% cost of living increase from the previous 
calendar year.  
 

3.0 Fire Fighting Services: The MD will provide Fire Fighting Services to the Village on a fee for service basis. 
These services will be invoiced to the Village at the rates stated in the Fire Services Agreement between the 
Village and the MD. All details pertaining to the delivery of Fire Services will be as per the aforementioned 
Fire Services Agreement between the Village and the MD.  

3.1 The Village will pay for these services as follows; 

a) Each year when the MD prepares its annual funding payment for the Village, based on this 
agreement, it will subtract from the amount owed to the Village the amount of $25,000. 

b) Invoices will be prepared and sent to the Village each time the Fire Department responds 
to an incident within the Village borders. 

c) When the total of all fire services provided to the Village exceeds the $25,000 already paid 
the Village will pay all further amounts invoiced to the Village within 60 days 

 
3.2 The Village of Berwyn will continue to provide all of the equipment that is currently in use by the 

Village of Berwyn’s Fire Department to the MD of Peace’s Fire Department. This includes the SCBA’s 
on which they have a 15 year lease. 

 
3.3 The MD shall be responsible for the formation and ongoing operation of a volunteer fire department 

with a fire chief appointed by the MD, and the fire chief to be under the direction and control of the 
MD Council. 
 

3.4 The MD, through their fire department, will provide fire protection services to the Village with sufficient 
manpower as determined by the MD Fire Chief, or his/her designate. 

a) the MD Fire Chief or designate will determine the appropriate unit to respond based on the 911 
information provided. 

 
3.5 The Village will be responsible for paying all costs to maintain the Berwyn Fire Hall, which includes 

insurance on the building itself. The MD will pay for contents insurance to cover all contents stored at 
the Berwyn Fire Hall that are in use by the MD’s Fire Department. The Village is responsible to 



Funding Agreement Between  

the Municipal District of Peace No. 135 

& The Village of Berwyn 
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ensure that the MD is given sufficient information on these items and their worth to ensure adequate 
content insurance is in place.  

a)  The Berwyn Fire Hall will continue to be used to house the MD’s 2012 Rosenbauer Pumper. 
The MD shall pay all other costs associated with the 2012 Rosenbauer Pumper. 

 
3.6 The MD shall indemnify and save harmless the Village and its employees and volunteers from all 

claims, damages, costs, losses, expenses, actions and suits caused by or arising either directly or 
indirectly out of the performance of this agreement as it relates to the fire apparatus operating in the 
Municipal District of Peace No. 135. 

 
3.7 The Village shall indemnify and save harmless the MD and its employees and volunteers from all 

claims, damages, costs, losses, expenses, actions and suits caused by or arising either directly or 
indirectly out of the performance of this agreement as it relates to the fire apparatus operating in the 
Village of Berwyn. 

 
4.0 Recycling Bins Funding: The MD will pay the Village an annual grant which allows the MD’s residents 

access to the recycling bins located in the Village. The grant will be equal to 50% of the previous year’s 
recycling costs. Village administration must provide the MD with a copy of the annual invoice each year. 
 

5.0 Recreation Funding: The MD will pay the Village an annual grant of $10,000 which will allow MD’s youth 
access to the recreational facilities located within the Village. 

 
6.0 Weed Inspection:  The MD will provide weed inspection services within the Village’s boundaries for the 

purpose of eradicating noxious or prohibited noxious weeds as listed in the Weed Control Act. Each year the 
Village will provide a new municipal map to the Manager of Agricultural Services in order to allow specific 
properties to be correctly identified. All the inspections will be completed by the end of the 3rd week in June 
and a written inspection report of properties having noxious or prohibited noxious weed infestations will be 
provided to the CAO of the Village. Casual inspections will also be done later on an as needed basis. Weed 
inspections shall be done without direct charge to the Village. 

   
7.0 Weed Control:  Each year the Village will designate an individual who will be responsible for the control of 

weeds on properties reported by the Manager of Agricultural Services. This individual’s name will be 
provided to the Manager of Agricultural Services.  Within 3 business days of receiving a written inspection 
report from the Manager of Agricultural Services, the Village shall issue a Notice to the property owner 
under the Village’s bylaws requiring the weeds to be controlled within one week.  

 
If the Notice is not complied with, Village personnel will enforce the notice by picking, spraying or arranging 
for a certified pesticide applicator to control the weeds within one week.  It shall be the responsibility of the 
Village to control weeds in a timely manner.  If requested, the Manager of Agricultural Services will provide 
technical weed control information to the Village’s designated individual. If no weed control action is taken in 
a timely manner, the Manager of Agricultural Services will report the matter to the CAO/Council of the MD 
and the CAO/Council of the Village. 

 
8.0 All funds to be paid pursuant to this agreement shall be paid on or before June 30 of each year. 

 
9.0 This agreement may be amended by mutual consent of both parties. 
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10.0 This agreement may be terminated by either party to the agreement by giving six months notice in writing, to 
the other party of the said intention to terminate the agreement.  The agreement will terminate six months 
after giving written notice of the intention to terminate. 

 
 
 
 
In Witness Whereof, the Parties hereto have affixed their hands and corporate seals this 30th day of May, 2023 

 

 
 
       Municipal District of Peace No.135 
 
 
       ___________________________________ 
       Reeve 

(seal) 
 

       ___________________________________ 
       Chief Administrative Officer 
 
 
 
 
       Village of Berwyn 
 
 
       ___________________________________ 
       Mayor 

(seal) 
 

       ___________________________________ 
       Chief Administrative Officer 
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VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date June 22nd, 2023 
       

 

Topic: Proposed Bylaw 706 to Incur Indebtedness by the Issue of Debentures 
 
Background:  The purpose of this report is to provide Council with information regarding the 
proposed bylaw to incur indebtedness by the issue of debentures for the purpose of completing 
repairs and renovations to Main Street, water services, sidewalks, and roads. The report outlines the 
rationale for the proposed debenture issue, the proposed terms of the debentures, the steps that the 
Village must follow to advertise the intent to borrow the money and the petition period for residents. 
 
The Village of Berwyn requires repairs and renovations to be completed on Main Street, water 
services, sidewalks, and roads to maintain the safety and accessibility of the Village. These repairs and 
renovations are expected to cost $750,000. 
 
Proposed Indebtedness: To fund the repairs and renovations, the Village proposes to incur 
indebtedness by the issue of debentures in the amount of $250,000. The debentures will be issued 
for a term of 25 years, with an interest rate of no more than 5.5%] per annum. 
 
The proposed debenture issue must follow the procedures set out in the Municipal Government Act. 
This includes advertising the intent to borrow the money in a local newspaper and providing a 
petition period for residents to voice their concerns or opposition. The attachment to this report 
outlines the specific procedures that the Village must follow to ensure compliance with the Municipal 
Government Act. 
 
The proposed debenture issue is necessary to fund the repairs and renovations required to maintain 
the safety and accessibility of the Village. The issue of debentures will allow the Village to complete 
the necessary work without significant impact on the annual budget. 
 
The proposed debenture issue will result in an increase in the Village's indebtedness, which will have 
an impact on the Village's debt servicing costs. The impact on individual property owners will vary 
depending on the assessed value of their property. 
 
The proposed bylaw to incur indebtedness by the issue of debentures for the purpose of completing 
repairs and renovations to Main Street, water services, sidewalks, and roads is recommended to 
Council. The proposed debenture issue will allow the Village to maintain the safety and accessibility 
of the Village without significant impact on the annual budget. 
 
Attachments: 

1. Borrowing Bylaw 706 
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CAO Recommendation: That Council gives second and third reading to Bylaw 706 and directs the 
administration to submit the loan application. 
 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications: Minimal advertising in the local newspaper 
 
Alternative Options:  

1. That council accepts for information. 
 

 

REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  
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Village of Berwyn 
2023 Property Tax Bylaw No. 708 

 

A BYLAW TO AUTHORIZE THE RATES OF TAXATION TO BE LEVIED AGAINST ASSESSABLE PROPERTY WITHIN THE 

VILLAGE OF BERWYN FOR THE 2022 TAXATION YEAR. 
 

WHEREAS, the Village of Berwyn has prepared and adopted detailed estimates of municipal revenue, 
expenses and expenditures as required, at the council meeting held on June 8th, 2023; and 
 
WHEREAS, the estimated municipal revenues from all sources other than property taxation total 
$659,259 and: 
 

WHEREAS, the estimated municipal expenses (excluding non-cash items) set out in the annual budget 
for the Village of Berwyn for 2023 total $1,271,894, and the balance of $502,226 is to be raised by 
general municipal property taxation; and 
 
THEREFORE the total amount to be raised by general municipal taxation is $ 532,916.61  and  
 
WHEREAS, the requisitions are: 
 Alberta School Foundation Fund  

- Residential & Farm land                               $84,080.31 
- Non-residential     $10,293.34 

 
 Seniors Foundation $20,059.55 
  
WHEREAS, the council is authorized to sub-classify assessed property, and to establish different rates of 
taxation in respect to each sub-class of property, subject to the Municipal Government Act, Chapter M-
26, Revised Statues of Alberta, 2000; and 
 
WHEREAS, the assessed value of all property in the Village of Berwyn as shown on the assessment roll is: 
   
Assessment Class Assessment 

Residential 27,957,850 

Residential Vacant 675,800 

Farmland 1,230 

Des Ind Mach & Equip 49,300 

DIP 31,790 

Linear 1,119,130 

Commercial 1,313,950 

Industrial 649,500 

Commercial Vacant 44,800 

Industrial Vacant 111,100 

  
 

Total 31,954,450 
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NOW THEREFORE under the authority of the Municipal Government Act, the Council of the Village of 
Berwyn, in the Province of Alberta, enacts as follows: 
 

1. That the Chief Administrative Officer is hereby authorized to levy the following rates of taxation 
on the assessed value of all property as shown on the assessment roll of the Village of Berwyn 

Assessment Class Assessment Rate  Levy  

Residential                             27,957,850  
         
14.5000000   $                  405,388.83  

Residential Vacant                                  675,800  
         
30.0000000   $                    20,274.00  

Farmland 1,230 
         
14.5000000   $                          17.84  

Des Ind Mach & Equip 49,300 
         
32.0000000   $                      1577.60  

Linear 1,119,130 
         
32.0000000   $                    35,812.16  

Commercial 1,313,950 
         
32.0000000   $                    42,046.40  

Industrial 649,500 
         
32.0000000   $                    20,784.00  

Commercial Vacant 44,800 45  $                      2,016.00  

Industrial Vacant 111,100 45  $                      4,999.50  

        

Total      $                  532,916  

    

Senior Foundation Assessment Requisition MR 

Total Taxable Assessment  $        31,969,850   $        20,059.55                    0.627450  

ASFF Assessment Requisition MR 

Residential $28,634,880 $84,080.31  2.936 

Non-Residential/Linear 3,334,970 $10,293.34  3.13 

DIP (GOVT) 31.7 $236.48  7.46 

 

2.  That the minimum amount payable per parcel as property tax for general municipal  
purposes shall be $715 per parcel. 
 
3.  This bylaw comes into force at the beginning of the day that it is passed unless otherwise provided 
for in the MGA or another enactment or in the bylaw. This bylaw is passed when it receives third 
reading and it is signed in accordance with S.213 of the MGA.   
 
READ a first time on this  8th day of June, 2023. 
 
 
READ a second time on this  8th day of June, 2023. 
 
 
Given UNAMIMOUS consent to go to third reading on this  8th day of June, 2023.  
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READ a third and final time on this 8th day of June 2023. 
 
 
Signed this  8th day of June , 2023. 
 
 
____________________________   ____________________________ 
Chief Elected Official     Chief Administrative Officer 
 
 



VILLAGE OF BERWYN 
Request for Decision 

 

Council Meeting Date June 22nd, 2023 
       

 

Topic: Update to Directive 3 - 10 Year Capital Plan 
 
Background: The purpose of this Request for Decision (RFD) is to seek council approval for the final 
submission of the updated Directive 3 to Municipal Affairs. The Directive 3 pertains to maintaining an 
up-to-date 10-year capital plan and reporting on its progress. The update incorporates the previously 
agreed upon changes to the capital plan, as outlined in the viability plan. 
 
Rationale: 
1. Compliance with Municipal Affairs: Submitting the final updated Directive 3 to Municipal 
Affairs ensures compliance with their requirements and demonstrates our commitment to effective 
long-term capital planning. 
2. Accountability and Transparency: Maintaining an up-to-date capital plan and reporting on its 
progress allows for increased accountability and transparency. It enables stakeholders, including 
Municipal Affairs and the public, to assess the municipality's financial planning and investments. 
3. Improved Decision-making: Having an accurate and comprehensive 10-year capital plan 
enables informed decision-making by the council. It ensures that future infrastructure projects are 
aligned with the municipality's strategic goals and financial resources. 
4. Financial Stability: A well-maintained capital plan provides a clear roadmap for managing the 
municipality's finances and resources effectively. This contributes to long-term financial stability and 
sustainability. 
 
Recommendation: That council approves the submission of the updated Directive 3,  
 
Attachment: Excel spreadsheet containing the updates to Directive 3 
 
Moved by______________________that  
 
      
 

IMPLICATION OF DECISION 

 
Financial Implications:  
 
Alternative Options:  

1. That council accepts for information. 
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REVIEWED AND APPROVED FOR SUBMISSION TO COUNCIL 

 

Chief Administrative 
Officer:  Date:  

 
 
 














































